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GotPrint Collector Card
Ordering Guide

🐾
For 2.5" × 3.5" Collector Cards

FOLLOW THE STEPS IN ORDER. The screenshots show what your screen should look like.

Before You Start
 Use the FRONT and BACK design files I sent you.☐

 I recommend ordering 50 cards as a test batch before placing a larger order.☐

 Do NOT manually drag, stretch, enlarge, or reposition the artwork.☐

 If your screen does not look like the examples in this guide, STOP and send me a screenshot.☐

Recommended Print Options
 Paper: 14 pt. Gloss☐

 Color: Full Color Both Sides☐

 Quantity: 50 for your first/test order☐

 Rounded Corners: None☐

 Coating: High Gloss UV Coating Both Sides☐

 Production Time: Regular☐

Steps 1-4 - Get to the Upload Screen
1. Search GotPrint for “Collector” and select Collector Cards.

2. Choose the 2.5" × 3.5" orientation that matches your design: Vertical or Horizontal.

3. Choose the recommended print options above.

4. Select Upload Front, then Browse Files, and upload the FRONT design file I sent you.
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STEP 5 - Position the FRONT Design
When the design appears in the Instant Processing Proof:

 Scale Proportionally is checked.☐

 Snap to Guides is checked.☐

ORDER MATTERS:  1) SELECT FIT FIRST      2) THEN TURN QUICK PREVIEW ON→

About the red  warning:ⓘ

For the card files I provide, this may be expected. The artwork intentionally extends into the bleed area 
so the printer has extra background to trim away. Important text, logos, photos, QR codes, and the main 
card frame remain safely inside the design.

DO NOT shrink or resize the artwork just to make the red  disappear.ⓘ
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STEP 6 - STOP & CHECK THE FRONT
With Quick Preview ON, compare your screen to this example.

 The artwork completely fills the card.☐

 There are NO WHITE EDGES around the artwork.☐

 The card/frame is not cut off.☐

 Nothing appears shifted or off-center.☐

IF YOU SEE WHITE ALONG ANY EDGE, STOP. Do not stretch or resize the artwork. Go back and 
confirm: FIT FIRST  QUICK PREVIEW SECOND.→

STEP 7 - Upload the BACK
If the front looks correct, select Continue. You may need to scroll down because GotPrint may return 
you to the top of the page. Select Upload Back and upload the BACK design file I sent you.

Repeat the SAME process for the back:  FIT FIRST  QUICK PREVIEW SECOND  CHECK FOR → →

WHITE EDGES
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STEP 8 - Final Check: TRIMMED PREVIEW
After both sides are uploaded and positioned, select View Proofs.

Turn Trimmed Preview ON.

Your screen should then show the approximate final trimmed card:
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 No white cardstock/edges are visible.☐

 The main frame/border looks even and is not cut off.☐

 Nothing important is too close to the trimmed edge.☐

 Both the FRONT and BACK look correct.☐
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STEP 9 - Download & Review the FINAL PDF
Select Download Print PDF Preview and open the PDF before ordering.

THIS IS YOUR LAST CHECK BEFORE ORDERING.

 Front looks correct.☐

 Back looks correct.☐

 No white edges are visible.☐

 Nothing important is cut off.☐

STEP 10 - Order Your TEST Batch
If everything looks correct, place your order. I recommend starting with 50 cards. A design can look 
different on a phone or computer screen than it does once physically printed and trimmed, so the small 
test batch lets you check the finished product before ordering a larger quantity.

Something doesn't look right? DON'T ORDER YET. Send me a screenshot and I'll be happy to 
look at it with you.

When your cards arrive, please tell me how they look!
I genuinely want you to be happy with them and proud to hand them out. If something needs to be adjusted after 

seeing the printed version, I'm happy to make changes before you place a larger order.

Thank you for allowing me to honor you and your K9 Team.
Laura G & K9 Estie 🐾




